MyHuIMnanbHoe Ka3eHHoe
yupexkenne «YIpaBieHue cﬁo
00pa3zoBaHUs UCTIOTHUTEIBLHOTO ' paiioHsl Oamkapma
Komutetra MeH1eneeBcKoro - Komurersl Marapud ugapace
MYHULMITAIBHOTO paiioHa ’ Mynununans ka3Ha
PecryOnuku Tatapctany YUPEKICHUSACE

«Tarapcran PecrryGnukacel
MenteneeB MyHUITUTATD

o S R = :
423650, r.Menneneesck, yin.domuna, 1.19 423650. Mehnenees wahape. Domity

Ten.: 8(85549) 2-01-31, daxc: 8(85549) 2-01-31, E-mail: Roo.Men(@tatar.ru,
caiit: https://edu.tatar.ru/mendeleevsk/upravlenie _obrazovaniya

ITPHUKAS BOEPLIK
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O co3nanuy u opraHu3anui padoThl MEKBEOMCTBEHHOM paboUeil rpyIIsl 110
CHIDKEHHIO OIOpOKPATHYECKO# Harpy3KH Ha MeJarorndecKux pabOTHHKOB
00pa3oBaTeIbHBIX OpraHu3aluii MeH/eeeBCKOro My HUIUITABHOTO paiioHa
Pecny6mmuku Tataperan

B uensx obecnieueHHs CHIDKEHUsS OIOPOKPATHYECKOH Harpy3KH Ha 11 1alOrHUCCKIN
pabOTHUKOB, B COOTBETCTBUHU ¢ 4acTsaMmu 0.1., 6.2. crarbu 47 DeepalibHOIO 3aK0HA OT
29.12.2012 Ne 273-®3 «O6 oOpazoBanun B Poccmiickoit Demepauum»; ¢ HpHKA30M
MunucrepctBa npocseuieHuss Poccuiickoit @emepaunu ot 06.11.2024 Ne 779 «O6
YTBEpXKIEHUU TIepedHs JOKyMEHTAllH, I[IOATOTOBKA KOTOPOM  OCYIeCTBISETCS
IelaroryeckuM pabOTHUKAMU IIpU  peajlu3aliy OCHOBHBIX 0011eoOpa3oBaTebHbIX
nporpaMM, o6pazoBaTelIbHBIX IPOrpaMM CpeqHero npohecCHOHANBHOT0 00pa3oBaHUsmy, C
npukazom  MKY  «VYnpapienue — oOpa3oBaHUs ~ MCHOJHHUTENBHOIO  KOMHUTETA
Menneneesckoro MyHUIHMNansHOro pariona Pecrmybnnku Tarapcram» ot 28.11.2025 roma
Ne 235 «O06 yTBep)KAeHHU IIJIaHA MEPOMPUATUH («IOpOXKHAS KapTa»).l0 CHUKEHUIO
OIOpOKpaTHYecKOl Harpy3kM B LEJISAX CHIJKEHHs OMOpOKpAaTHYeCKOH Harpys3ku
oOpa3oBaresbHbIX OpraHu3auuii MeHaeneeBCcKoro MyHUIMIaIbHOTO paiioHa PecryOnuku
Tarapcrany,

ITPUKA3BIBAIO:

1. Co3mare MeKBEAOMCTBEHHYIO pabouyio Ipymiy [0 KOOpJAMHALUU padoThl,
HANPaBIE€HHON Ha CHIJKEHHWE OIOpOKpaTUYeCKOH Harpy3kud Ha IIeJ1aroru4ecKux
paboTHUKOB 00pa3oBaTe/IbHBIX OpraHu3alMii MeHaeneeBCKOro MyHHIIMIIAIBHOTO paiioHa
PecniyGnuku TaTtapcTaH.

2. YTBepauTh:

2.1. TlonoxxeHne O MeXBeJOMCTBeHHOW palOodeil rpyIlie B COOTBETCTBHH C
npuiokeHue | K HacTosALIEMY ITPUKa3y.

2.2. CocTraB MeXBEAOMCTBEHHOIl pabouell TIpynmel B COOTBETCTBHH €
MPUIIOKeHHEM 2 K HacTOsALIEMY IIPUKa3y.



3. Pasmecturs cocraB paboueil rpymmel Ha odunuansHoMm caiite MKY
«YmpaBieHue  0o0Opa3oBaHUS  HCIIOJHHTEILHOTO KomMHuTeTa  MemaeneeBckoro
MyHHIIMIIANBLHOTO paiiona PT» Bo Bkilaske « CHUKCHHE OOPOKPATHUCCKOM HAIPY 3KH».

4. KOHTpOﬂb 3a HCITIOJIHCHHUECM HACTOAILCIO IIPpHKasa si OCTaBJIO 3a co0O0

W.0. HayanpHUKA “%-f"}"’t{( L 22 P.I'.Haszunos
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k npukazy MKV «Ynpasienne
obpazosanust MMP PT»

or 19.12.2025r. Ne 259

[Tonoxenue
0 MeKBeJOMCTBEHHOI paboueil rpymme 1o KOOpAHHALNY paboThl, HAlIPABICHHON Ha
CHIKeHHe GIOPOKPATHUECKON HArPY3KH Ha IelarorHiecKiX paboTHHKOB
oOpazoBaTenbHbIX opranusanuii Menze/eeBcKoro MyHHIHUIAIbHOTO palioHa
Pecniy6iiuku Taraperan

1. OO0une nonoKeHus
1.1. MexBenoMcTBeHHass pabouas rpymnmna  sBIS€TCS  KOJJIETHABHBIM
COBEIIATENBHBIM OPraHOM M CO3faercst B UemsiX QQeKTHBHOH MeKBEIOMCTBEHHOMU
KOODJIHMHAIIMM W CO3MaHUs YCJIOBHH I CHIDKEHHs OFOpPOKPATHHYECKOW HArpy3ku Ha
[eJarorndeckux paboOTHMKOB 00pa3oBaTelbHBIX — opraHusaumii  MeHzneneeBckoro
MyHHIMTATBHOTO paifona Pecrybnuku TarapceTaH.

2. MexBeoMCTBEHHAs pabouas rpymrna B CBOEH AeATeIbHOCTH
pyxosogctByercs Koncturyumed Poccuiickoit  ®eznepaluu, — 3aKOHOAATEIBCTBOM
Poccuiickoii ®enepanuu, a Tawoke HactosmuM [onoxeHuem.

2. 3aja4y MekKBeJOMCTBEHHOH paboyel rpyIibl

2

.1 .OCHOBHBIMH 3371a4aMK MEXKBEJIOMCTBCHHOI pabouei rpy bl ABIAI01CH:

2..1.1. BcecTOpOHHHUH aHAlW3 CHTYALMH, BOZHHKAIOUIMX B OOpPUsOBITc]
OpraHU3alusX, BBIABICHHE MPUYUH, CIOCOOCTBYIOLIMX CO3AAHHIO AOHONHUTE/ALHON
HArpy3KH Ha IeJarorndeckuxX paboTHUKOB, ¥ MPUHATHE MEP 10 UX yCTPAHCHHUIO,

|.2. TIpoBeieHHe KOMILIEKCHOTO ayinTa PasJMIHbIX BUIOB OTIETHOCTH,
BO3J10’KEHHOM Ha Ie1arorndyecKux paboTHUKOB, Ha NpeIMeT HATN9Hs ITPaBOBbIX
OCHOBaHHUM.

° 1 3. BuisiBieHHe U yCTpaHeHue Ay OaupyoIiX U W30bITOUHBIX 3aIPOCOB
UH(OPMALINH.

2.1.4. PaspaboTka mpeIoXKeHWi 10 yHUHMKALMHM, aBTOMATU3aLMK U
LA POBHU3ALIMH MTPOLIECCOB cOOpa ¥ MPETOCTABICHHS OTIETHBIX TaHHBIX.

2.1.5. MnpopMupoBanue 0 HOpMax 3aKoHOjaTenbcTBa PoccHiicKon denepatlin,
peryInpyOIHX 00beM TOKYMEHTAPHOH Harpy3KH.

2.1.6. O6ecneuenne S(PPEKTUBHOIO MEKBEIOMCTBEHHOIO B3aHMOICHCTBIA,
HaNpaBJIEHHOT0 Ha CO3JaHue YCIOBHH Ul CHU/KCHHS OIOPOKpATUYECKOH HArpy3Ku Ha
MeJarorndeckux  pabOTHUKOB — 0Opa3zoBaTelbHbIX opranuzanuil  MeHIeneeBCcKoro
MYHHIMIIATBHOTO paitoHa Pecrybnvikn TatapcTa.

3.I1paBa MeXBeIOMCTBEHHOIi paGoueil rpynIibl
3.1.MexBe0oMCTBeHHas! pabodas rpyIna BIpase:

3.1.1. 3ampawmBaTb M MOJIy4arb B YCTAHOBICHHOM IOpAlLKe uH(pOopMaluIo,
HeoOXOAUMYIO Ul peLIeHHs BOIPOCOB, BXOAAINX B KOMIICTEHLHIO MEeXBEIOMCTBEHHON



paboueil Tpymmbl, OPraHOB MECTHOIO CaMOYIIpaB/IeHUs], YUYPECXKIACHUH M OpraHu3aluu
HEe3aBUCHMO OT WX OpraHu3allMOHHO— IpaBoBbIX GopM U GopM cOOCTBEHHOCTH.
3.1.2. Ilpurnamare Ha 3aceNaHUs HOJKHOCTHBIX JIML, K KOMIIETEHLIUH KOTOPbIX

OTHECCHO pelIeHHE ITOCTABICHHBIX BOIIPOCOB.

3.1.3. OcyuecTBisaTh B3aUMOAEHCTBHE CO CPEICTBAMH MaccoBOil HHpOPMAIIHH
B OCBELICHUW BOMNPOCOB, CBA3AHHLIX ¢ peAIM3aLHeil OCHOBHBLIN  HAIPABICHH]
OeSATEIbHOCTH MEKBEIOMCTBEHHOH paboyeit rpyIilibl.
4.Opranuzanus AesTeIbHOCTH MeKBe10MCTBeHHOH paboueil rpyiibl
4.1.MexBe10OMCTBEHHYIO pabouylo TpyIy BO3rJaBiseT Mpejcenarelb, B Clydae
ero OTCYTCTBUs, 3aMECTUTEIb [IpeaceaaTesl.
4.2.CocTtaB MeXBeIOMCTBEHHOM paboueii rpynnsl yTBepiKaacTes mpukazom MKY
«YmpaBineHue  0Opa30BaHUS  MCIOJHUTEILHOTO komurera MeHnneneeBckoro
MyHULUINanbHOro paiiona Pecnnybnuxu Tatapcrany.

4.3.B cocraB MeKBeJOMCTBEHHON pabouel rpyniibl BXOJAUT MpejceaaTeb,
3aMeCTUTeb MpeJiceiaTells, CEeKpeTapb U YIeHbl MEXKBEJOMCTBEHHON pabouel rpynisl.

4.4. llpencenarens pyKOBOAUT JEATENbHOCTBIO MEXKBEIOMCTBEHHOH padoueil
FPYNIbI, pacrpenesseT 00S3aHHOCTH MEKIY 4IeHaMu padoqeit rpyIiibl, ONpeic. e
CPOKHM MpOBeleHUs 3aceqaHusi paboueil TpyIIibl, YTBEPKIACT I[MOBECTKY 3aceIdHMs.
Npeicenare/bCTByeT Ha  3aCelaHMusaAX,  IOJIUCHIBAET  [IPOTOKOJbLI  3acedaHHil,
OCYLUECTBIAET KOHTPOINIb 3a HCIOJHEHHE [PUHATBIX PEeLIeHUH, a TakKe HHbIe
TIOJIHOMOYHMS 110 PYKOBOJCTBY J@SATE/ILHOCTHIO MEXKBEIOMCTBEHHOH pabovel rpyIIIibl.

4.5. B ciydae oTcyTCTBUS MpeacenaTensl MeKBeIOMCTBEHHON padoyeil rpyrrbl
0 €r0 NOpyUYEeHUIO 00SI3aHHOCTH NpeceaTelis UCTIONHSET ero 3aMeCTUTEIb.

4.6.Cexperapb  MEXKBEIOMCTBEHHONH paboueill  rpylIbl  FOTOBUT  MPOEKT
MOBECTKH OYEPETHOro 3acelaHusi, MHPOPMUPYET 4YJICHOB 3a 3 padouux AHA O MECTE,
BPEMEHHU U II0BECTKe OYepelHOro 3acejaHus, o0ecreunBaeT NOATOTOBKY M HallpaBlieHHEe
UM TIpU HEOOXOIMMOCTH CIPABOYHBIX M APYIHX MaTepHasoB I10 PaccMaTpHBAEMbIM
BOTIpOCaM, OCYILECTBIsACT BeJAeHHE, ohopMiIeHHEe H XPaHEHHE TPOTOKOIOB.

+.7. HUieHbl MEKBEJIOMCTBEHHOH paldoueil rpyniibl YHACIBYKOT B 3aCCldiiisn
JUYHO, BHOCAT TMpeIOKEHHsT MO0 OpraHu3aluyd ee JeATelbHOCTH, 00eCHeHCHHIO
3p(EeKTUBHOTO ME)KBEJOMCTBEHHOI'O B3aUMOJEHMCTBUS MO  BONPOCAM  CHUIKEHHS
OFOPOKpPaTUYECKOMN

Harpy3KH Ha rnefarorudeckux padorauxoB Menaeneesckoro MP PT.

4.8.0cHoBHOM ¢opMoOl AeATENBHOCTH MEXBEJOMCTBEHHON pabouell Ipymiibl
SIBJISIFOTCSL 3acelaHusl, 3acelaHus IMPOBOIATCS I10J PYKOBOICTBOM IMpejcenarelis, a B
CIIy4ae €ro OTCYTCTBHS - 3aMECTUTENS MPEeACeIaTeIs.

4.9 3acenanuss  MeXBEJOMCTBEHHON paloueil  rpynmbl  IPOBOAATCS 1O
mepe

H606X0£{HMOCTH, He MeHee 2-X pa3 Brom.



4.10.3aceanve MeKBEeIOMCTBEHHOH pabouell Tpynmbl sSBASETCS MPABOMOYHDIM,
€CJIM Ha HEM MPUCYTCTBYET HE MEHee I[10JIOBHHBI HIIeHOB MeKBeIoMCTRCHHOT]
PErHOHAIILHONH HOYEH IPYIIILL.

4.11.Peurenus MEXXBEJOMCTBEHHOIH  padouveli rpyIILb MPUHUMAIOTCS
OONbUIMHCTBOM

roJ0COB MPUCYTCTBYIOLIMX Ha 3aceJaHWU YJIEHOB MEKBEIOMCTBEHHOH padoueil
rpynmel  IyTeM  OTKpbITOro rosiocoBanus. Ilpu  paBeHcTBe rosnocoB  roljioc
NpeICeaaTeNbCTBYIOLIErO SIBISETCS PeIIaroinM.

4.12.PemieHnss MeXKBeJOMCTBEHHOH pabodeil rpymibl 0QOPMIISIOTCS
NPOTOKOJIAMH,

KOTOpPEIE TIOAITHCEIBAIOTCA IIpeaceaTesieM U CeKpeTapeM.

4.13.0praHu3alliOHHO-TeXHHYECKOe W HHpOpMauuoHHOe  obecriedyeHue
JAeATEeIbHOCTH MEKBEIOMCTBEHHOM  pabouel  rpymmbl  OCYIIECTBISIET MKY
«YnpasliieHue obpazoBaHus MOJIHUTENBHOTO KOMHUTETa MeHaeleeBCKO o
MYHULHIIaAbHOTro paioHa PecnyOanku Tataperany.



[Ipuioxkenue 2

k npukazy MKY «Ynopasnenue
obpaszoBarns MMP PT»

ot __19.12.2025 r. Ne 259

Me:xBenoMcTBEHHas pabodas rpymia

IIpencenarens paboueit rpynmel: Peibaxoa HO.M., 3amecTHTENls PYKOBOIHTEIIS
HcnonnurenpbHoro komurera MeHaeneeBcKkoro MyHUUUNanbHoro paiiona PT 1o
COLMAIBHBIM BONPOCAM (IO COTIACOBAHHIO).

3amecTuTeNs npexacenarens pabodeit rpynisi: Hazunos P, w.o. nasannimka
MKY «VYnpasnenue obpasoBanus lcnonHurtensHoro komurtera MeH/ieneeBCKOro
MYHHUIUNIAIBHOTO parioHa PT»

Cekperapp pabodeil rpynnbr: SlkoBneBa @D.I°, HaualbHUK HMHOOPMALUMOHHO-
METOJUYECKOT0 OTela yIpaBlieHus 00pa3oBaHus.

UieHs! paboyeli rpyIIib:

Xukmaryinuaa — P.A.,  HawaneHuk ~— MKY «YmpaBieHue  KyJIbTYpPbl
HcnonuutensHoro xkoMutera MeHAEIeeBCKOr0 MYHHIIUNIANBEHOTO pationa PTy» (1o
COIJIACOBAHUIO).

MunaxmetoB WM.P., Hauanbnuk MKY «Vnpaenenue mno aeaam Mojoalxin 1
criopry HcnonHutenbHOro komureta MeHIENeeBCKOro MYHHUHIAILHOIO PaioH
Pecny6uinku Tatapcran» (110 COTVIACOBAHUIO).

Tanepux A.I.., 3amecturens HavyanbHuka MKY «VYmopasienue oOpazoBanus
WcnomHUTENLHOTO KOMHUTeTa MeHeneeBCKOro MyHHUIMIaisHoro paiiona PT» mo
y4yebHO-MeToaUueCcKoil pabore.

3bipsinoBa H.A., 3amecturens Hauanbhuuka MKY «VYnpasinenue obpasosaHus
WNcenonnurensHoro xoMmutera MeHIeneeBCKOro MyHULMNAibHOro panona PT» mo
BOCIIUTATEIbHOM pabore.



